
 
 
 
 

How to Apply for PPO Assist for 2025 
1. Locate your 2023 IRS Form 1040 Federal Tax Return. 

You will also need your spouse’s return if you filed 
separately. 

 

 
 

We do not accept W-2 or State Tax Returns as proof of 
income. 

 
 
 
 
 
 
 
 



 
 
 
 

2. Log in to Workday and Search for “Create Request.” 
 

 
 
 
 

3. Click on the Task to Open the Request 
 

 
 
 
 
 
 
 
 

 

 
4. Click the Request Type Search Box & Select “All” 

from the dropdown menu.  
 
 
 
 
 
 
 
 
 
 

 



 
 
 
 

5. Select “PPO Assist Medical Plan Application” 
 
 
 

 
 
 
 
 
 
 
 

6. Click “OK” 

 

 
 



 
 
 
 

7. Read the Program Guidelines to ensure your 
submission is successful. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Select your Income Tax Filing Status. This must 
match your 2023 IRS Form 1040 Federal Tax Return. 
 

 
 
 
 



 
 
 
 

9. Click Select Files and Upload your 2023 IRS Form 
1040 Federal Tax Return(s). Remember to include 

your spouse’s tax return if you filed separately. 
 
 
 
 
 
 
 
 
 
 
 

10. Click SUBMIT. Once your application is 
reviewed, you’ll receive a Workday notification. 

 
 

NOTE: It can take up to two weeks for your application to 
be reviewed. 

 
Questions or Need Help Applying?  

Contact the HR Resource Center at (614) 533.8888 or 
HRRC@OhioHealth.com 
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